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100 - Governance Tronr Policies and Procedures Shredding Grinding [6 months|Public Procurement Act, 2015; Exccutive Management ,
before the [public Procurement Regulation,  |guided by the CEO's Office:
end of 19018; Financial Administration and |Board of Directors
relention | udit (FAA) Act, 1959 (Amended
peried 15015); Public Bodies Accountability

Act, 2001 (Amended, 2011); RIM
Policy & Procedures; Access to
Information (ATI) Act, 2002
101/2 | Operational Standards and Shredding/Grinding. 6 months | Public Procurement Act, 2015; Executive Management ,
| Guidelines. before the |pyblic Procurement Regulation, guided by the CEO's Office:
end of  17018; Financial Administration and [Board of Directors
Audit (FAA) Act, 1959 (Amended
2015); Public Bodies Accountability
Act, 2001 (Amended, 2011); RIM
Policy & Procedures; Access to
Information (ATI) Act, 2002
Jiorar [Government Standards and
1017212 [Organisatinal Standards and
| Guidelines
101/2/3
10173 Statutory Requirements 6 months  [Public Procurement Act, 2015; Executive Management ,
before the [public Procurement Regulation,  [guided by the CEO's Office:
end of  17018; Financial Administration and [Board of Directors
‘“bm“"‘;"“ Audit (FAA) Act, 1959 (Amended
P 2015); Public Bodies Accountability
Act, 2001 (Amended, 2011); RIM
Policy & Procedures; Access to
Information (ATI) Act, 2002
101/4 Medium Term Strategic
Priorities
102/1 | Cabinet Submissions
102/2/1 Board Member Management
102/2/1/1 Board Member Management: Shredding/Grinding 6 months | The Companies Act, 2005 Executive Management ,
Charters. before the | (Amended, 2014); Corporate guided by the CEO's Office;
end of | Governance Framework for Public |Board of Directors
"etenton | Bodies in Jamaica, 2011; Financial
peried: | dministration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
Technology (ICT) Authority Act,
102121112 Board Member Management:
Nomination
102/2/1/3 Board Member Management:
Appointments
102/2/1/4 Board Member Management:
Board Orientation
102/2/1/5 Board Member Management:
Separation
102/2/1/6 Board Member Management:
Corporate Repisters
102121117 Board Member Management:
Board Evaluations
102212 Board Meetings Shredding/Grinding 6 months [ The Companies Act, 2005 Exceutive Management .
before the |(Amended, 2014); Corporate [suided by the CEO's Office:
4 of | Governance Framework for Public [Board of Directors
‘“bm“):"“ Bodies in Jamaica, 2011; Financial
P Administration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
I Technology (ICT) Authority Act,

[102221 Attendance Register Shredding Grinding [6 months [ The Companies Act, 2005 Exceutive Management .
before the | (Amended, 2014); Corporate auided by the CEO's Office;
end of | Governance Framework for Public |Board of Directors
"e1enton | Bodies in Jamaica, 2011; Financial
period: {5 dministration and Audit (FAA)

Act, 1959 (Amended 2015);

Information Communication and

Technology (ICT) Authority Act,

2019

10221212 Board Meeting Packages. Shredding/Grinding 6 months [ The Companies Act, 2005 Exceutive Management .

before the |(Amended, 2014); Corporate suided by the CEO's Office:
4 of | Governance Framework for Public [Board of Directors
‘“bm“:"“ Bodies in Jamaica, 2011; Financial
P Administration and Audit (FAA)

Act, 1959 (Amended 2015);

Information Communication and

I Technology (ICT) Authority Act,

2019

[102225 Shredding Grinding [6 months [ The Companies Act, 2005 Exccutive Management .
before the | (Amended, 2014); Corporate auided by the CEO's Office;
end of | Governance Framework for Public |Board of Directors
"1enton | Bodies in Jamaica, 2011; Financial
peried | dministration and Audit (FAA)

Act, 1959 (Amended 2015);
Information Communication and
I Technology (ICT) Authority Act,
2019
10221214 Board Decision Shredding/Grinding Permanent [The Companies Act, 2005 Exceutive Management .
(Amended, 2014); Corporate uided by the CEOs Office:
Governance Framework for Public [Bowrd of Directors
Bodies in Jamaica, 2011; Financial
Administration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
Technology (ICT) Authority Act,
10222255 Meeting Recordings and Shredding/Grinding. Permanent [The Companies Act, 2005 Executive Management ,
[ Transcriptions (Amended, 2014); Corporate guided by the CEO's Office;
Governance Framework for Public _[Board of Directors
Bodies in Jamaica, 2011; Financial
Administration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
I Technology (ICT) Authority Act,
102212/6 Board Minutes Shredding/Grinding 6 months [ The Companies Act, 2005 Exceutive Management .
before the |(Amended, 2014); Corporate [suided by the CEO's Office:
4o | Governance Framework for Public [Board of Directors
‘“bm“:"“ Bodies in Jamaica, 2011; Financial
P Administration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
Technology (ICT) Authority Act,

1022277 Board Committee Reports Shredding Grinding [6 months | Corporate Governance Framework |Exceutive Management .
before the [for Public Bodies in Jamaica, 2011; |guided by the CEO's Office;
end of | Financial Administration and Audit |Board of Directors
retention | FAR) Act, 1959 (Amended 2015);

Peried | bublic Bodies Accountability Act,
2001 (Amended, 2011)

[1022273

[Board Directors Payments

102231 Board Dircetor's Fees

102/2/3/2 Board Directors Annual
Statements

102/3/1 Board/Special Committees

Administration - Audit
| Committee




102637171 Board/Special Committces, Shredding/Grinding 6 months | The Companies Act, 2005 Excoutive Management ,
Administration - Audit before the [(Amended, 2014); Corporate [ouided by the CEO's Office;
Terms of end of Governance Framework for Public [Board of Directors
‘“f”“):"“ Bodies in Jamaica, 2011; Financial
perte Administration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
Technology (ICT) Authority Act,
2019

[tz Board Commitices
Administration - Audit
| Committee: Meetings Register |

102131173 Board Committces Shredding/Grinding Permanent |The Companies Act, 2005 Excoutive Management .
Administration - Audit (Amended, 2014); Corporate ouided by the CEO's Office;
| Committee: Agenda and Governance Framework for Public [Board of Directors
Minutes of Mectings Bodies in Jamaica, 2011; Financial

Administration and Audit (FAA)
Act, 1959 (Amended 2015);

T -
I Technology (ICT) Authority Act,
2019

1025 Board Committees Shredding Grinding 6 months | The Institute of Internal Auditors _|Executive Management .
Administration - Audit [before the |1ntl. Financial Administration and |guided by the CEO's Office;
[ Commitiee: Audit Reports endof  |audit (FAA) Act, 1959 (Amended [Board of Directors

reention15015); Public Bodies Accountability
peried A ct, 2001 (Amended, 2011)

1025175 Board Committees Shredding Grinding 6 months | The Companies Act, 2005 Exceutive Management .
Administration - Audit before the |(Amended, 2014); Corporate uided by the CEO's Office;
| Committee:Submissions end of Governance Framework for Public Board of Directors.

"e1enton | Bodies in Jamaica, 2011; Financial
peried: | dministration and Audit (FAA)
Act, 1959 (Amended 2015);
c
I Technology (ICT) Authority Act,
2019

102/3/2 Board Committees.
| Administration - Corporate
Governance Comittce

[10252 Board Committees Shredding Grinding 6 months |The Companies Act, 2005 Exceutive Management .
Administration - Corporate before the |(Amended, 2014); Corporate guided by the CEO's Office;
| Governance Committee: end of Governance Framework for Public Board of Directors.

[Terms of Reference elntion | Bogies in Jamaica, 2011; Financial
peried: |5 dministration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
Technology (ICT) Authority Act,
2019

10253212 Board Committees Shredding/Grinding 6 months |The Companies Act, 2005 Excoutive Management .
| Administration - Corporate before the [(Amended, 2014); Corporate ouided by the CEO's Office;
| Governance Committ end of Governance Framework for Public [Board of Directors
;ﬁ'{‘ip“d Minutes of :;f;‘l:"“ Bodies in Jamaica, 2011; Financial

Administration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
Technology (ICT) Authority Act,
2019

102525 Board Committees Shredding Grinding 6 months |The Companies Act, 2005 Exceutive Management .
Administration - Corporate before the |(Amended, 2014); Corporate guided by the CEO's Office;
| Governance Committee: end of Governance Framework for Public Board of Directors.
Submissions elntion | Bogies in Jamaica, 2011; Financial

period: | dministration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
I Technology (ICT) Authority Act,
2019
102/2/3 Board Committees.

Administration - Finance

Commitce

1022371 Board Committees Shredding Grinding 6 months |The Companies Act, 2005 Exccutive Management .
Administration - Finance before the |(Amended, 2014); Corporate guided by the CEO's Office;
| Committee: Terms of end of Governance Framework for Public Board of Directors.
Reference ention | Bogies in Jamaica, 2011; Financial

peried: | dministration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
Technology (ICT) Authority Act,

102125372 Board Committces Shredding/Grinding Permanent |The Companies Act, 2005 Excoutive Management ,
| Administration - Finance (Amended, 2014); Corporate ouided by the CEO's Office;
| Commit Agenda and Governance Framework for Public [Board of Directors

Bodies in Jamaica, 2011; Financial
Administration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
Technology (ICT) Authority Act,

1022535 Board Committees Shredding Grinding 6 months |The Companies Act, 2005 Exccutive Management .
Administration -Finance before the |(Amended, 2014); Corporate guided by the CEO's Office;
| Committee: Submissions end of | Governance Framework for Public Board of Directors.

"e1enton | Bodies in Jamaica, 2011; Financial

peried. | dministration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
I Technology (ICT) Authority Act,
2019

102/3/4 Board Committees.
| Administration - Human
Resources Management
Conmi

102037411 Board Committces Shredding/Grinding 6 months |The Companies Act, 2005 Excoutive Management ,
Administration - Human before the [(Amended, 2014); Corporate [ouided by the CEO's Office;
Resources Management end of Governance Framework for Public [Board of Directors

Terms of 0" |Bodies in Jamaica, 2011; Financial
perte Administration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
Technology (ICT) Authority Act,
2019

[1023a2 Board Commitices Permanent |The Companies Act, 2005 Exccutive Management ,
Administration - Human (Amended, 2014); Corporate guided by the CEO's Office;
Resources Management Governance Framework for Public Board of Directors.
(it fsenda and Bodies in Jamaica, 2011; Financial

[Administration and Audit (FAA)
Act, 1959 (Amended 2015);
Information Communication and
I Technology (ICT) Authority Act,
2019

102/3/473 Board Committces Shredding/Grinding 6 months |The Companies Act, 2005 Excoutive Management ,
Administration - Human before the [(Amended, 2014); Corporate ouided by the CEO's Office;
Resources Management endof | Governance Framework for Public |Board of Directors
Committee: Submissions 0" |Bodies in Jamaica, 2011; Financial

perte Administration and Audit (FAA)
Act, 1959 (Amended 2015);
i -
Technology (ICT) Authority Act,
2019
[ Sensitisation on Strategic Shredding Grinding 6 months|Public Procurement Act, 2015; Exceutive Management .
Issues before the [pyblic Procurement Regulation, |zuided by the CEO's Office;

end of 19018; Financial Administration and |Board of Directors
retention | udit (FAA) Act, 1959 (Amended
peried15015); RIM Policy & Procedures;

Access to Information (ATI) Act,

2002; Cyber Crimes Act, 2015
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before the [pyblic Procurement Regulation, |zuided by the CEO's Office;
end of 19018; Financial Administration and |Board of Directors
retention | udit (FAA) Act, 1959 (Amended
peried15015); RIM Policy & Procedures;

Access to Information (ATI) Act,

2002; Cyber Crimes Act, 2015




104/1/1/1 Internal Audits - Audit Shredding/Grinding. 6 months  The Institute of Internal Auditors ~|Internal Audit Unit
Planning: Audit Sensitisation before the |Int], Financial Administration and
end of 1 it (FAA) Act, 1959 (Amended
‘“bm“):"“ 2015); Public Bodies Accountability
P Act, 2001 (Amended, 2011)
104/1/1/2 Internal Audits - Audit Shredding/Grinding. 6 months  The Institute of Internal Auditors ~|Internal Audit Unit
Planning: Risk Assessments before the (Tnt], Financial Administration and
end of it (FAA) Act, 1959 (Amended
”f““:"“ 2015); Public Bodies Accountability
perte Act, 2001 (Amended, 2011)
104/1/1/3 Internal Audits - Audit Shredding/Grinding. 6 months  The Institute of Internal Auditors ~|Internal Audit Unit
Planning: Audit Research and before the |Int], Financial Administration and
(Assessment end of it (FAA) Act, 1959 (Amended
2015); Public Bodies Accountability
Act, 2001 (Amended, 2011)
104/1/1/4 Internal Audits - Audit 6 months  The Institute of Internal Auditors ~|Internal Audit Unit
Planning: Draft Audit Plan before the (Tnt], Financial Administration and
end of it (FAA) Act, 1959 (Amended
‘“bm“):"“ 2015); Public Bodies Accountability
P Act, 2001 (Amended, 2011)
104/1/1/5 Internal Audits - Audit Shredding/Grinding. 6 months  [The Institute of Internal Auditors ~|Internal Audit Unit
Planning: Final Audit Plan before the |Int], Financial Administration and
end of it (FAA) Act, 1959 (Amended
2015); Public Bodies Accountability
Act, 2001 (Amended, 2011)
104/1/2/1 Internal Audits - Audit Shredding/Grinding. 6 months  The Institute of Internal Auditors ~|Internal Audit Unit
Execution: Announcement before the |Int], Financial Administration and
Letter end of it (FAA) Act, 1959 (Amended
”f““:"“ 2015); Public Bodies Accountability
perte Act, 2001 (Amended, 2011)
104/1/2/2 Internal Audits - Audit Shredding/Grinding. 6 months  The Institute of Internal Auditors ~|Internal Audit Unit
xcaution: Stakeholder before the (Tnt], Financial Administration and
Engagement end of it (FAA) Act, 1959 (Amended
‘“bm“):"“ 2015); Public Bodies Accountability
P Act, 2001 (Amended, 2011)
104/1/2/3 Internal Audits - Audit Shredding/Grinding. 6 months  The Institute of Internal Auditors ~|Internal Audit Unit
Execution: Audit Programme before the |Int], Financial Administration and
end of it (FAA) Act, 1959 (Amended
‘“bm“):"“ 2015); Public Bodies Accountability
P Act, 2001 (Amended, 2011)
104/1/2/4 Internal Audits - Audit 6 months  The Institute of Internal Auditors ~|Internal Audit Unit
Excaution: Audit Test before the (Tnt], Financial Administration and
[Execution end of it (FAA) Act, 1959 (Amended
”f““:"“ 2015); Public Bodies Accountability
pere Act, 2001 (Amended, 2011)
104/1/2/5 Internal Audits - Audit Shredding/Grinding. 6 months  The Institute of Internal Auditors |Internal Audit Unit
Execution: Draft Audit Report before the |Int], Financial Administration and
end of it (FAA) Act, 1959 (Amended
2015); Public Bodies Accountability
Act, 2001 (Amended, 2011)
104/1/2/6 Internal Audits - Audit Shredding/Grinding. 6 months  The Institute of Internal Auditors ~|Internal Audit Unit
Excution: Exit Meeting before the (Tnt], Financial Administration and
end of it (FAA) Act, 1959 (Amended
‘“bm“):"“ 2015); Public Bodies Accountability
P Act, 2001 (Amended, 2011)
104/1/2/7 Internal Audits - Audit Shredding/Grinding. 6 months  The Institute of Internal Auditors |Internal Audit Unit
Exccution: Final Audit before the |Int], Financial Administration and
Reports end of it (FAA) Act, 1959 (Amended
”f““:"“ 2015); Public Bodies Accountability
pere Act, 2001 (Amended, 2011)
104/1/2/8 Internal Audits - Audit Shredding/Grinding. 6 months  The Institute of Internal Auditors ~|Internal Audit Unit
Excaution: Statstics before the (Tnt], Financial Administration and
Implementation Report end of | Audit (FAA) Act, 1959 (Amended
”f““:"“ 2015); Public Bodies Accountability
pere Act, 2001 (Amended, 2011)
104/1/2/9 Internal Audits - Audit 6 months  The Institute of Internal Auditors ~|Internal Audit Unit
Execution: Implementation before the |Int], Financial Administration and
Status Reports end of it (FAA) Act, 1959 (Amended
‘“bm“):"“ 2015); Public Bodies Accountability
P Act, 2001 (Amended, 2011)
104/1/2/10 Internal Audits - Audit Shredding/Grinding. 6 months  [The Institute of Internal Auditors ~|Internal Audit Unit
Excaution: Adhoc before the (Tnt], Financial Administration and
Assignments end of it (FAA) Act, 1959 (Amended
”f““:"“ 2015); Public Bodies Accountability
pere Act, 2001 (Amended, 2011)
104/2 External Audits
900 - Information. [oo2rmm RAM Planning and Strategy 50 years 15 years § years 7 years Shredding Grinding [6 months|Archives Acts; GOJ RIM Policy and |Records and Information
[Management Development: RIM beiore the |procedures, JDIC Policy and ficer
[Commitiee endof  [procedures
retention
period.
1100 - Provision of Legal [L101/1/1 [Oversight of Legal Services Shredding/Grinding |6 months | Data Protection Act, 2020; Access |CEO's Office/Client Relations|
Services Policies before the [0 Information, 2002; Public [Unit/Human Resources
[end of Procurement Act, 2015; [Management Department
"etenton | Government of Jamaica, Records
period:  fond Information Management
Policy and Procedure 018
o112 [Oversight of Legal Services Shredding/Grinding |6 months | Data Protection Act, 2020; Access |CEO's Office/Client Relations|
Procedures before the [0 Information, 2002; Public [Unit/Human Resources
[end of Procurement Act, 2015; [Management Department
o |Government of Jamaica, Records
pert and Information Management
Policy and Procedur 018
1017173 [Oversight of Legal Services Shredding/Grinding |6 months | Data Protection Act, 2020; Access |CEO's Office/Client Relations|
Standards before the [0 Information, 2002; Public [Unit/Human Resources
[end of Procurement Act, 2015; [Management Department
o |Government of Jamaica, Records
pert and Information Management
Policy and Procedure 018
1102/1 Legal Advisory Services: Shredding/Grinding 6 months  [Data Protection Act, 2020; Access |CEO's Office/Client Relations|
Internal Stakeholders before the [0 Information, 2002; Public [Unit/Human Resources
[end of Procurement Act, 2015; [Management Department
"etenton | Government of Jamaica, Records
period:  fond Information Management
Policy and Procedurs 018
110212 Legal Advisory Services: Shredding/Grinding 6 months  [Data Protection Act, 2020; Access |CEO's Office/Client Relations|
Exteral Stakeholders before the [0 Information, 2002; Public Unit/Human Resources
[end of Procurement Act, 2015; [Management Department
"elenton | Government of Jamaica, Records
period:  |nd Information Management
Policy and Procedure 018
110371 |Dispute Management: Legal Shredding Grinding (6 months | Data Protection Act, 2020; Access |CEO's Office/Client Relation
Negotiations and Settlements before the [0 Information, 2002; Public [Unit/Human Resources
[end of Procurement Act, 2015; [Management Department
"etenton | Government of Jamaica, Records
period: | nd Information Management
Policy and Procedure 018
11032 [Dispute Management Shredding Grinding (6 months | Data Protection Act, 2020; Access |CEO's Office/Client Relations
Litigation before the [0 Information, 2002; Public Unit/Human Resources
[end of Procurement Act, 2015; [Management Department
"etenton | Government of Jamaica, Records
period: fond Information Management
Policy and Procedure 018




110373 Dispute Management Shredding/Grinding (6 months |Data Protection Act, 2020; Access |CEO's Office/Client Relations|
Proceedings before the |to Information, 2002; Public Unit/Human Resources
end of Procurement Act, 2015; [ Management Department
”f“:"“ Government of Jamaica, Records
7" |and Information Management
Policy and Procedures, 2018
1103/4 Dispute Management Shredding/Grinding 6 months | Data Protection Act, 2020; Access |CEO's Office/Client Relations|
Alternate Dispute Resolution before the |to Information, 2002; Public Unit/Human Resources
end of Procurement Act, 2015; [Management Department
”f“:"“ Government of Jamaica, Records
7" |and Information Management
Policy and Procedures, 2018
1104/1 Agreement Preparation and
Review: Agreements
110472 [Agreement Preparation and
Review: Contracts
110473 Agreement Preparation and
Review: Memorandum of
Underst
11044 Agreement Preparation and
Review: LeasesLicences
1105/1 Legislative Programme
Management: Development of
Legislative Framework
11052 Legislative Programme
Management: Stakeholder
jai
110573 Legislative Programme
Management: Drafting
Instructions
1105/4 Legislative Programme
Management: Development of |
Legistation
1105/5 Legislative Programme
Orders
1300 - Events 1301/1 [Coordinating/Hosting Events: Shredding/Grinding 6 months | Government of Jamaica, Records |Human Resource
Management Procedures/Guidelines before the [and Information Management: [Management Department
4 °f Ipolicy and Procedures, 2018
reteniion
period.
13012 [Coordinating/Hosting Events: Shredding/Grinding. 6 months  |Government of Jamaica, Records |Human Resource,
Events Planning before the [and Information Management [Management Department
4 °f Ipolicy and Procedures, 2018
reteniion
period.
1301/2/1 Events Planning: Staff Events
1301/2/2 [Events Planning: Fairs
13017273 [Events Planning: Lunch Hour
Sessions
1301/2/4 [Events Planning: Meetings.
1301/2/5 [Events Planning: Trainings.
1301/2/6 [Events Planning: Special
Events
1302/1 Participating in Events:
c of Events
13022 Participating in Events:
Attending Events
13023 Participating in Events: Shredding/Grinding 6 months  |Government of Jamaica, Records |Human Resource,
[Evaluation of Event before the [and Information Management: [Management Department
Participation 4 °f Ipolicy and Procedures, 2018
reteniion

peri




